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INFORMATION REQUIRED FOR THE REVIEW OF 

WIRELESS COMMUNICATION FACILITY 

MINISTERIAL PERMIT 

MINISTERIAL WIRELESS COMMUNICATION FACILITY PERMITS 

In accordance with Title IV, Chapter 16, Section 16-42.040 of the Tiburon Municipal Code, 
an application for a Wireless Communication Facility governed by Section 6409(a) of the 
Middle Class Tax Relief and Jobs Creation Act of 2012 ("Act") may be filed with the Town 
of Tiburon for eligible projects, and said application shall be acted on by the Director of 
Community Development of the Town of Tiburon. 

PROCEDURE 

Once an application is submitted, it will be reviewed by Town Staff to ensure that is 
complete. If additional information is required to make the application complete, the 
applicant will be notified in writing as soon as practicable and the shot clock shall be tolled 
in accordance with the Act. Each incompleteness item will be accompanied by a written 
reference to the code provision, ordinance, application form, or instruction that requires the 
information to be submitted. 

Once an application is deemed complete, the Director shall take action to approve or deny 
the application within the remaining shot clock time frame allotted by the Act, taking into 
account any tolled time. The Director's decision on the application may be appealed to the 
Planning Commission within five (5) calendar days. 

SUBMITTAL REQUIREMENTS 

Below is a list of items typically required in order to properly review and reach a decision on an 
application for a Wireless Communication Facility governed by the Act. Applicants are 
encouraged to consult with Planning Division Staff prior to filing an application. 

1. Completed application form (Town of Tiburon Land Development Application).

2. Filing Fee Deposit of $1,000.

3. A written description of the type of technology and type of consumer services the carrier will
provide to its customers. 

4. Detailed narrative documenting specifically why the project is governed by the Act in terms of:
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